Active Kids Reporting

There are three Active Kids Voucher Officer positions in Surfguard. These positions have been created to enable
members involved in Active Kids reporting (secretary/registrar etc) to do so via their members area. These reports
show which member have paid using an Active Kids vouchers, as well as details such as voucher number, amount,
and date. These three officer positions can now run a report in their Members Area account to view who has paid
using an Active Kids voucher.

To appoint a member to the Active Kids Officer Position, click on ‘new’ in the Officer Position, click on ‘New Officer
Position’ in the Officers drop down menu in SurfGuard.

The following SLSA webinar has more detailed instructions on this process.

Position Hame

Chairman

Digital Communications Executive
HAMster

MPIO

Medic

Active Kids Voucher 1

Active Kids Voucher 2

Active Kids Voucher 3

After Hours Emergency Contact
BBQ Ched

COVID Co-ordinator

State
State
State
State
State
State
Stabe
State
Club

View Officers @ Test NSW Club1
To: 30062021 i | o] Format: dd/mmyyyyy
[Newr Oficer Pasition] [Setup Ofcer Pasition Synonyms

Requirement Level From To Officer Position Options Officer Options
Mational, State, Branch, Club Somerfield Joshua  2901/2020 290172021 Mew | |Edi| | Dabwis |

Branch, Club Clew

Branch, Club Hew

Branch. Club [Hew

Cir ew

Clu M

Ciur Few

Club dga

EBranch, Club Hew
Mational, State, Branch, Club o

Held Position From: [01/07/2020 =

Members appointed as an ‘Active Kids Voucher’ Officer in SurfGuard can run reports in their Members Area account
to view who has paid their membership using an Active Kids voucher.
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https://www.youtube.com/watch?time_continue=2011&v=LySp7B1Epoo&feature=emb_title

Under the ‘Reports’ Tab - click on Active Kids. This will create a report of all the redeemed Active Kids vouchers.
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A report will be produced listing all those members who have redeemed their voucher. The report will
show barcode number, pin number, amount redeemed, member name and date of redemption.

L NG AL -
0 @ MEMBERS AREA Hi. Rebecea Cocks X8 (7) (o
Hirre Memberships ~ Patrols ¥ slearming Mews and Events %~  Document Library ~ History v Forms Vv Reporis v
ACTIVE KIDS REPORT —
e Members Area
Filter dates
010272019 301092019 n
Cluby Barcode Fin Amount Redeemad Redesmed By Redeamad For Redoamed On
Clovelly 5421133141817080 0403 $100.00 REl B oy R oy 24 Saplember 2019 1
8571224 5571224 :-‘ Naw Mambar l
Clovelly 5401063178328052 2410 $100.00 Li s Member not fowund 23 September 2018 4:58pm
ST01387 58680417

SURF LIFE SAVING

NEW SOUTH WALES




