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To:  Club Presidents, Club Directors of Surf Sports, Junior Activities Officers 

From:   Rob Pidgeon – Sport Manager, Jess Langham - Sport Events Coordinator 

Date:   Tuesday 12 February 2019 

Pages:   3 

Subject:  2019 NSW State Championships -  Entry Administration Information 

 
To assist with streamlining administration functions at the State Championships, the following memo provides 
useful instructions to Club Administrators or Competition Officers responsible for completing entries for the 2019 
State Age, Masters and Open Championships.  
 
Thank you for your effort to do this job on behalf of your Club.  
 
Review of Club Entries: 
Clubs are asked check their entries carefully to ensure that members have not been missed from the Carnival or 
Events by running a report from Carnival Manager. There are no late entries after the online closing date. Please do 
not wait until the Random Draw has been produced before these are checked as it will be too late.  
Clubs are also asked to check their entries to ensure compliance with Competition Eligibility.  
This includes;  

1) Ensuring members hold the appropriate award.  
2) Ensuring members have completed Patrol Hours (run a Patrol Hour report).   
3) Ensuring members are in the correct membership categories.  

 
See appendix for “How to run a report”.  
 
Team Changes/Amendment Fee:  
SLSNSW will waive the amendment fee for ONLINE team changes from today (12/2/19) until the close of ONLINE 
late entries for the relevant Age (17/2/19), Masters (24/2/19) and Opens Championships (24/2/19). 
 
Clubs are asked to review their teams in Carnival Manager and make the necessary changes to teams for members 
already entered into the carnival e.g. from Team D to Team A. This will assist the Random Draws to be more 
accurate and reduce the amount of paperwork at the carnival. The teams should be reflect who will compete in 
those teams on the day. The amendment fee in the online system has already been removed online for Age 
Championships and as invoices will be generated after the close of online late entries, Clubs will not see this on their 
invoice.  
 
After online late entries close, the fee of $20.30 will be reinstated and changes must be made by Team Managers at 
Administration. 
 
As per usual you only need to submit a team change form for FINALS if the team entered is not the same the team in 
the Final. This is because administration needs to manually adjust these teams in Carnival Manager to match the 
results. The Team Change Form is available on the SLSNSW website on the State Championships Event Page  
  

https://www.surflifesaving.com.au/downloads/slsa-504-eligibility-compete-slsa-competition-october-2016
https://www.surflifesaving.com.au/events/2019-nsw-championships
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Additional Events: 
Additional Events are if you are in the Championships already but have not been entered into the event, but on the 
day decide to go in an event (for example competing in water events but then decide to run the 2Km Beach run 
which you were not on the draws for).  
 
Team manager to complete the Additional Event Entry at Admin for a fee of $20.30 at Admin.  
 
Appendix: How to run a report in Carnival Manager 

1. Login into Carnival Manager 
2. Select the relevant State Championship (Age, Masters, Open) 
3. Click on Reports  
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Appendix - Report types  
- Full Competitor List (grouped by event) 
This report shows a full competitor list for your club grouped by event. Under each event, members will be listed in 
alphabetical order. If it is a team event, members will be ordered by their team letter first, then by surname. 
- Full Competitor List (grouped by name) 
This report works similar to the first report described above, except the lists are grouped by member name. 
- Patrol hour report will show if a member qualifies – note that the member will need to be in the correct 
membership category.   

 
 
 
 


