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1. Access to SEMS

Logging into SEMS

URL: https://sems.sls.com.au

Can’t login to SEMS or Need SEMS Access
Access to SEMS is assigned by the SLSA IT Helpdesk via the lodgement of a Form 49.

Please Note: to be assigned SEMS functions the user must have an active Members Area log in account.

If you have already been assigned access, please login to SEMS using your Members Area login details

2. Entering Competitors by Team Contest

1. When you login to the SEMS it will open on the Home page and a list of Events (carnivals) will display.

.
g..?“, S E M S ﬁ Surf Life Saving Australia
& : - ¢ W Partcipant

OME o5t ‘s

Satus Open v Fom = ozminos 1o e 02102018

Rego Open Rego Close Late Close Event Start Host Org Location Status

P

onal IRE Masters Championsh 01/06/19 28/0819 Surf Life Saving Australia Kingschff SBeach Pre Rego
IRB National Chamgoiog 28/0511% 28/0619 05/07/19 Surf Life Saving Australia Cudgen Pre Rego
W 2019 Sharkskin NSW R1 [RS Premésrship 01/0419 28/04/19 28/0419 Surf Life Saving Austraiia Stockton Beach Normal Entry Open

2. Highlight the Event that you wish to add entries to and click Open (located bottom left of screen). For example, the
events for the 2021 Sharkskin NSW IRB Series are as follows:
e 2021 NSW Sharkskin R1 IRB Premiership
e 2021 NSW Sharkskin R2 IRB Premiership
e 2021 NSW Sharkskin R3 IRB Premiership
e 2021 NSW Sharkskin R4 IRB Premiership
e 2021 NSW Sharkskin State IRB Championship

3. The screen will display all the Contests (events) being held in this Event. Highlight (click on) the contest name that you
wish to place your entries in and click ‘Open’ (located bottom left of screen).
Note: use the filtering options to assist in finding the correct contest.

Q”‘,‘ S E M S ﬁ ﬁ SuperAdmin, Surf Life Saving Australi v ‘ Rebecca Cocks «
N

HOME A Event ™ Contests W Participants M Finance O Run * Results B Reports % Super

= List & Detall | Criteria @ Roles # entants & officials £ points

4 Australian Youth Champlonships 2019

A Discipline Al v @ Class v 4 solo/Team v 4 Gender v

@ Type v From To Status v
Type Code Contest Name Contest Class Team/Solo Minimum Age Maximum Age Start Location Entrants Status =
2 Person R&R 3608 U15 Mixed 2 Person R&R U15 Mixed Team 13 15 0 Open o

Beach Flags non U15 Male Beach Hags U15 Male Solo 14 15 0 Open
Beach Flags 2100 U15 Fer ach Flags U15 Female Solo 14 15 o Open
Beach Flags 1102 ale Beach Flags U14 Male Solo 13 14 [ Open &

+ New # Open
Total number of contests - 43
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1 Click the ‘Teams’ sub-menu tab.

o S E M S #& surf Life Saving Australia

HOME i Event ™ Contests & participants M Finance O Run % Resuls B Reports

= List B Detail [@ Criteria @ Roles & Teams & Officials £ Points

S
# Australian Youth Championships 2019 M u1s remale Beach Relay ’
i Teams it Team A
& surf Life Saving Australia ame Surf Life Saving Aust
¥ Competitors
Name Organisation Contest Status Entry Competitors  Assistants Exemnpts Reserves
MName
& Teama Surf Life Saving Australia ~ Open Incomplete 0 o No o

00f9999 maximum [ # Edit e
+ Add e = Withdraw

Click ‘Add’ (located bottom left of screen) to create a team name. The system defaults to Alphabetical team names
Note: you must create the team name before you can add team members

Change team
New Team name by removing
Team A and
typing in your
® Neme preferred name

A South Maroubra

Cancel

Click ‘Done’

3. Highlight the team name you want to add members to ie: Team A and click ‘Edit’ (located bottom right of screen).

By default, a list of eligible entrants will display.
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1. To add a competitor, highlight their name and

2. click the ¥ to move them into the team.

Competitor v W TeamA  TeamA ncomplete
Jame v Qualified Refresh 1/4 Competitors (1F)
Norrie Age Qualifies 2 Name IsReserve?  Organisation Gender  Age Role Qualifies
Elyse Abrahams 13 Yes < & Chice Adam Coogee Beach (WA) F 14 ¥ General Com v Yes
Charli Ackerman Burleigh Heads Mowbray Pz 13 Yes -
Chioe Adam 1 Coogee Beach (WA) 14 & Done
Matilda Adams Nobbys Beach 14
X Close
Chanel Albion Bilinga 13 Yes
Gracie Albion Bilinga 14 | Ye
lexander Elouera 13 Yes
Trigg Island 14y
4y
Mandurah 14 Yes
Cudgen Headiand 4 Yes =

The Choose Role screen will display. The highlighted member will need to be assigned a specific role based on the role they
are eligible for and which role they perform within IRB Team.

Choose Role

David Dubois qualifies for
multiple roles, please choose
one:

IRB Drive: I
IRB Driver
IRB Crewman
IRB Patient

Continue to add competitors to the team. You will be able to view on the right-hand side: -

b

Team Name —you can edit the team name if required.
b. See the number of competitors entered and total number required for the contest
The teams are marked as incomplete until all team members are entered. You can save an incomplete team and
update later.
d. The Role assigned to each member of the team.

5. Click ‘Done’ to the save the team
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3. Entering Competitors by Name

Entering competitors by name is just another way to make your solo contest entries.

Note: if you wish to enter competitors into a Team Contest by name using the ‘Participants’ tab you need to create the

team name first. How to do this is detailed in Section 2 of this user guide.

1. From the Contest — Lists screen click on the ‘Participates’ menu tab.
Ensure that ‘all contests’ has been selected and you tick the checkbox ‘Meet Criteria’ and ‘Not Entered’.
The system will then display all eligible club members.
Click on the name of the competitor that you wish to ADD, highlighting their name
4, Click on the Add button and the system will display all eligible contest that the competitor is able to be entered into.

ISEMS. & it ®

HOME & Event ™ Contests ¥ Participants m f"nance O Run * Results B Reports

& Entrants & Teams

#2019 Sharkskin NSW R1 IRB Premiershif

% Participants ) [@ Contests
L] Compe(e Assist
# South Maroubra Contest solo/Team Organisation Role Entry  Eligible
Name Organisation Age Gender Compete Assist Officiate
Josh Barr South Maroubra 48 M 0 0 0 &
Kaitlyn Bell South Maroubra 24 F 0 0 0
Ashleigh Breaden South Maroubra 46 F 0 0 0
Carl Briscoe South Maroubra 62 (7] 0 0 0
Robert Byrne South Maroubra 77 M 0 0 0
Bronte Chadwick  South Maroubra 25 F 0 0 0
Anita Comyn South Maroubrg 3 44 F 0 (i} o
Nicole Cooney South Maroubra F 0 0 0 Q
Inhn Catinter Sniith Marnibra Al M n n n ¥ o SaVe XECancel + t = Hen

5. Using the checkboxes, tick the contest that you wish to add the competitor into, select the appropriate team eg:
Team A, select the Role and then click ADD

Add Nicole Cooney as Competitor for South Maroubra

+ Meets Criteria v Solo « Team
Contest Solo/Team Role
v Open Female Rescue Tube Team A - South Maroubra v ¥ IRB Crewman v
35+ ¥rs Mixed Rescue Tube v + IRBE Patient v
v Open Female Mass Rescue Team A - South Maroubra v « IRB Driver v
35+ ¥rs Mixed Mass Rescue W + |RE Patient v
Rookie Mass Rescue v + |RE Patient v
Add Cancel
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4. Member is Not Displaying in Qualifying Member List

The default display is for qualifying members that are eligible to be entered a specific contest. If a member does not display
untick the ‘Qualified’ Box for team entries.

To view why a member does not qualify for a contest click on the red NO next to the person’s name and a pop up will display
why this member does not qualify for a contest. (Please note the popup will go away when you move your mouse).

s Australian Youth Championships 2019 # uisre

i8¢ Candidates \ [@ Competitors

cocks Qualifying Members Only Name Club Age Role Qualifies
Refresh
& Clovelly
Name Club Qualif
Molly Cocks Clovelly 23 @
Patrick Cocks Clovelly 22 No MoHy Cocks

Rebecca Cocks Clovelly 52
Membership

v Member of a club: Clovelly
Contest Class Rules

jeen 14 and 15

& Save X Cancel Patrol Hours

¥ Minimum 25 patrol hours

Event Criteria

Club Officers are unable to add 'non-qualifying competitors' to contests. If you have a competitor how qualifies for a pro-rata
of 2018 competition patrol hours you will need to email the IT Helpdesk sems@slsa.asn.au so they can be entered as an
exemption. We will need to know the following information:

e Reason why the competitor can not be added by the club. le: only gained BM Jan 2019 therefore does not have the
minimum competition patrol hours set by State.

e Club Name

e Name of Event (Carnival)

e Name of Contest (Race)

e Teamname

e Name of the competitor and the role the competitor ie: Driver, Crew or Patient.
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5. Entering Handlers

® & vancoss

¥ Participants m Finance * Results B Reports

L

#& Open IRB National Championships

4 Discipline Al v @ Class v & Solo/Team v 4 Gender 2
© Type v From To : Status v
Type Code Contest Name Contest Class Team/Solo Minimum Age Maximum Age ocation Entrants Status 2
Handler IRB Handler Open Mixed
IRB Mass Rescue Open Female Mass Rescue Open Female Team 15 100 0 Open
IRB Mass Rescue Open Male Mass Rescue Open Male Team 15 100 0 Open
IRB Relay Open RB Relay Open Mixed Team 15 100 0 Open
IRB Rescue Tube @ Rescue Tube Open Female Team 15 100 0 Open
v
# Open

2. Atthe next screen click ‘Entrants’ from the sub menu tab.

3. By default, a list of eligible entrants will display
4.  Highlight the ‘handlers’ name and click the % to add them to the ‘competitors list’ on the right side of the screen.

5.  Continue adding your handlers and then click ‘Save’ (located bottom left of screen)

S E M S & Clovelly

HOME A Event " s ¥ participants M Finance * Results Reports

= List Detall M Criteria @ Roles ® En s & Officials £ Points

& Open IRB National Championships M (28 Hans

# Candidates [@ Competitors
v Qualifying Members Only Nire Club
Refresh
L elly ompetitor v
Name Club Age Qualifies

Clowelly ves
Clovelly ves
Clovelly s
Clovelly Yes o <
Clovelly Yes
Clovelly ves

v
 ; >
& Save X Cancel
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5. Entry Reports

To run a report of your entries, click the ‘Reports’ menu tab and select your report type from the drop-down eg. Full
Competitor List.

S E M S“ ﬁ South Maroubra

HOME #& Event M Contests & Participants M Finance O Run % Results B Reports

s 2019 Sharkskin NSW R1 IRB Premiership 2 Report [I v ’

Full Competitor List - Patrol Hours

Full Competitor List - Alphabetical

Full Competitor List - Random Order
Contest List Details

Event Program Report

Final Results report

Point Score Report

Once you have selected your desired report, you will be given several report options. Print all entries for all contests or you
can filter the report and include team names.

ﬁ South Maroubra

™ Contests ® Participants M Finance O Run W Results B2 Reports

# 2019 Sharkskin NSW R1 IRB Premiership E2 Report Full Competitor List - Alphabetical v

& Report Options
=

All Contests A\
p IRB v
e IRB Mass Rescue N7
- Open Male (IRB) v

Include team members
Branch

State

Show Report

6. Need Help?

If you require any assistance completing your entries, please contact the SLSA IT Helpdesk.

Email: sems@slsa.asn.au
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