
STUDENT REGISTRATION & SET UP

DUKE OF ED



ONLINE REGISTRATION FORM

Choose 

www.onlinerecordbook.org

Select Registered User
and press blue Register button

Go to this 
webpage



COMPLETE INFO

• Enter ‘Australia’

• Select your State/Territory/Other

• Select the name of your Surf Club

Click ‘Yes’ to Duke of Ed Leader
If you know your Duke of Ed Leader’s email address. 
Leader at each club to provide their email address 
to youth participants.



SELECT LEVEL

Select the relevant 
Duke of Ed Level



CONTACT DETAILS

Enter and confirm 
your email address

Enter phone number                
without the 0 in front



PERSONAL DETAILS

Enter your personal 
details such as 
name, telephone 
number and 
address.



PARENT / GUARDIAN CONSENT

Add the name and 
contact details for your 
parent or guardian.

Check with your Duke of 
Ed Leader which parental 
consent option your 
school will be using. 



PROFILE QUESTIONS

Complete all 
questions on 
this page



PAYMENT TYPE

Select payment option

Options available may be 
different for you.

(check with your Duke of Ed Leader)



ORB PASSWORD + AGREEMENTS

Create a password
 at least 12 characters

Read and opt-in for:
• Agreement to Privacy policy 

(mandatory),
• Terms (mandatory)
• Use of  photographs 

(optional)



NEXT STEPS + APPS

Download the app 
to your phone to 
keep track of your 
activities.



VALIDATE EMAIL ADDRESS

Click on this link 
to complete your 
registration



REGISTRATION APPROVAL EMAIL

Click on this link 
to get more 
information 
about next steps

Click on this link 
for ORB login 
page



ONLINE RECORD BOOK (ORB)

Once your registration is 
approved by your Duke of 
Ed Leader, you will be able 
to log in.

onlinerecordbook.org



ONLINE RECORD BOOK (ORB)
This is where you keep track of everything 



SETTING UP YOUR ACTIVITIES

Select 
‘Choose Activity’



SETTING UP YOUR ACTIVITIES

Follow the prompts:
✓ Select category

✓ Add your SMART goal

✓ Add your Assessor
(i.e. the adult assisting you with the activity)

✓ Click ‘Setup’



SETTING UP YOUR ACTIVITIES

Name of Activity has 
updated, and awaiting 
approval from your Duke 
of Ed Leader



GOAL APPROVED – START LOGGING

Log time spent on 
activities here.

 Only log 
1 hour per week
(up to 4 hours per calendar month)



ADD LOGS

In a few lines, describe:
✓ What you did

(Be specific)

✓ Add date of activity and time it took 
to complete
(You can log activity from the date you registered)

Remember 
1 hour per week
(up to 4 hours per calendar month)

Soccer training, worked 

on goal kick accuracy



ADD LOGS

Progress bar

Log entries

Add logs



DOWNLOAD THE APP

 iPhone:

✓ Go to the App store
 Search ‘ORB Participant’

 Android:

✓ Go to the Play store
 Search ‘ORB Participant’



DUKEOFED.COM.AU
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